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ADMISSION TO THE ALBERTA TRANSFER SYSTEM

Institutions applying for admission to the Alberta Transfer System are expected to have
developed a culture of transfer through having built agreements with other Alberta post-
secondary institutions. They will have a proven track record of transfer arrangements
which have led to student support and success.

The following outlines the application process for admission to the Alberta Transfer
System and criteria for maintaining a membership in good standing.

Note: For institution eligibility and relevant definitions see Appendix | and Appendix II.
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Stage 1: Making the Application

In applying for membership to the Alberta Council on Admissions and Transfer (ACAT) -
authorized Alberta Transfer System, the application from the institution must include:

¥ A letter of request to the Chair of ACAT from either the President or Vice-
President (Academic) of the applying institution.

A completed “Admission to the Alberta Transfer System Questionnaire”.

Application for admission to the Alberta Transfer System may be strengthened by
sponsorship from an ACAT member institution. A sponsored application must
include:
= A letter of support for the applicant from the Vice-President (Academic) or
equivalent of the sponsoring institution.
= Documentation from the sponsoring institution outlining the criteria and process
used to determine support for the applicant's membership.

If an institution has been recommended by the Campus Alberta Quality Council
(CAQC) and approved by the Government of Alberta to offer degree programs
and is also being sponsored by an ACAT member institution, the following is
requested:
= Pertinent sections of the CAQC application, submitted along with responses to
section #3 of the Questionnaire regarding evidence of transfer agreements and
transferring students.

Additional information may be requested from the applying institution if required.

Once complete, the requesting institution submits the application package,
including supporting documentation, to the Chair of ACAT.
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Stage 2: ACAT Sub-committee Review

¥ Upon receipt of the completed application and supporting documentation, ACAT
will review the application. Based on the nature of the application, ACAT will
establish a suitable ad hoc subcommittee.
The sub-committee will bring forward a recommendation to ACAT for a decision
on admission to the transfer system based on the application.

Stage 3: ACAT Decision

¥ ACAT will make a decision based on a review of the Sub-committee’s finding.

Stage 4: Decision Communicated

¥ The Chair of ACAT will communicate the decision in writing to the requesting
institution.

¥ Criteria for a member to remain in good standing will be communicated to the
institution, including agreement to and signing of ACAT’s Principles, Policies and
Procedures.

B. CRITERIA TO REMAIN IN GOOD STANDING

To maintain membership in the Alberta Transfer System, member institutions must be
able to demonstrate they are:

Complying with ACAT’s Principles, Policies and Procedures;

Continually working to establish transfer agreements with other members of the
transfer system to the benefit of Alberta’s learners;

Continually maintaining or developing quality credit transfer arrangements; and
Actively participating in the stewardship of the Alberta Transfer System.

In the event of a change to the mandate or mission of a member institution, the
institution will advise Council who will then review the change and determine whether
any further action is required.

C. WITHDRAWAL OF MEMBERSHIP

Upon a decision by Council that a member is not in good standing, Council may take the
following actions:

¥ Make contact with the institution in an attempt to resolve issues and concerns
that may be affecting active participation;

¥ Follow up with written notification of withdrawal of membership if there is no effort
to resolve outstanding issues and concerns, providing a deadline for compliance
with the above criteria; and
If efforts are not made to resolve outstanding issues, follow up in writing with
notification of membership termination by a specified date.
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APPENDIX |

INSTITUTIONS ELIGIBLE TO APPLY FOR ADMISSION

ACAT may accept for admission to the Alberta Transfer System, as a sending and
receiving institution, the following:

¥ An Alberta-based publicly-funded institution, or
¥ An Alberta-based private not-for-profit institution, with
Satisfactory evidence of transfer demand and student success,

institutional capacity and other criteria addressed by the “Questionnaire
on Admission to the Alberta Transfer System” (Questionnaire)

Out of province public or not-for-profit institutions demonstrating evidence of a significant
number of agreements with Alberta member institutions and the participation of a
significant number of Alberta students may be considered on a case-by-case basis.

In addition, the above eligible institutions may:

¥ Have been recommended by the Campus Alberta Quality Council (CAQC)
and approved by the Alberta government to offer degrees, or

¥ Have a mandate or mission to offer non-degree programs

NOTE: Application for admission to the Alberta Transfer system may also be
strengthened by sponsorship from an ACAT member institution.




ADMISSION TO THE ALBERTA TRANSFER SYSTEM DEFINITIONS

APPENDIX I

For the purpose of admission to the Alberta Transfer System, the following definitions
apply:

Alberta Transfer System
¥ Those institutions which are members of ACAT and whose transfer
agreements are included in the Alberta Transfer Guide, both online and
printed.

Significant Number
¥ A number of transferring students requesting transfer credit that is large
enough that accommodation on a case by case basis is no longer efficient,
viable, or recommended, and that clearly indicates there is a need for course
by course or program by program inter-institutional agreements.

Sponsoring Institution
¥ An ACAT member institution which chooses to sponsor another non-member
institution for membership because of the existence between them of a
significant number of credit transfer agreements and successfully transferring
students.

Alberta Based Publicly Funded Institution
An institution receiving operating support from the Alberta Government that is:
¥ Established under the Post-secondary Learning Act as a recognized public
post-secondary institution or
¥ Anon-profit private university college that has been granted Lieutenant
Governor in Council approval to offer degree programs

Alberta Based Private Not for Profit Institution (not-for-profit)
¥ An institution controlled or managed by a body most of whose members are
not selected by a public authority, that is not established for the purpose of
distributing profits to individual directors, employees, owners or shareholders.
These institutions operate exclusively for social, educational, professional,
religious, health, charitable or any other not-for-profit purpose.




